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JTAX MANAGEMENT 
Dean Page - Administrative Partner 

Dean Page is JTAX's administrative partner. He is a leading 
expert on Japanese and international tax and on doing 
business in Japan. 

Dean worked for seven years in the Big 4, most recently as a 
partner at Ernst & Young [E&Y). At E&Y he served as the 
inbound account leader in which role he had responsibility 
for overseeing the delivery of services to E&Y Japan's foreign 
clients. 

At PricewaterhouseCoopers ["PwC") Dean headed the 
Pathfinder Group, a team that specializes in assisting foreign 
clients to establish operations in Japan. 

Since 2001, Dean has co-headed the International Tax 
Education Program [ITEP) and acted as an Adjunct Professor at 
the Beasley School of Law, Temple University, Japan Campus. 
He is the author of numerous articles related to Japanese and 
international tax. 

Dean is admitted as both an attorney [England I Wales) and as 
a CPA [USA, California). 
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However, it may be possible for JT AX to open in account under the name of one 
of our professionals with an annotation that funds are being held for the Japan 
Representative Office. For example, the account title may be "Taro Aoki on 
behalf of the Japan Representative Office of XYZ Limited". 

Once established, the bank account can be used for Japan payroll purposes 
[including payments to the Japanese authorities for employee social insurance 
and labor insurance] and also to pay expenses related to the Japan 
Representative Office. 
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 1. Overview of Steps To Establish 
A Japan Representative Office 

The following graphic provides a simplified overview of the practical steps 
involved in establishing a Representative Office in Japan. 

REPRESENTATIVE OFFICE TIMELINE 
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 2. Time To Establish A Japan 
Representative Office 

Given its unregistered status, a Japan Representative Office can technically be 
established upon the appointment of an individual to act as the Japan 
Representative. 

However, if the filings discussed below are required (i.e., for Japan payroll 
purposes] the procedures may take up to one month to complete. 
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 3. Filings With The Japanese Social 
Insurance Office 

Social insurance is an important statutory benefit received by employees in 
Japan. Incorrect handling of social insurance can be a major source of friction 
between foreign management and Japan Representative Office employees. 

Name of Filing Due Date 

Application for Enrollment in Social Insurance As soon as possible but not later 
than five days after an employee 
is hired. 

Annual Social Insurance Report 10 August of each year 

Change Reports [e.g., regarding new employees As soon as possible but not later 
joining the Representative Office, retiring from the than five days after a relevant 
Representative Office, significant change in salary, event occurs. 
etc.] 
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 4. Filings With The Japanese Labor 
Insurance Office 

Labor insurance is another important statutory benefit received by employees in 
Japan. It is important that filings are made in a timely manner. 

Name of Filing Due Date 

Application for Enrollment in Labor and As soon as possible (within 10 
Employment Insurance days when an employee is hired) 

Report on Computation of Estimated Labor As soon as possible 
Insurance Premium 

Annual Labor Insurance Report May 15 of each year 

Change Reports [eg, regarding new employees As soon as possible but not later 
joining the Representative Office, retiring from the than ten days after a relevant 
Representative Office, significant change in salary, event occurs. 
etc.) 
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